Item 12: SAMPLE Cover Letter






September XX, 2010
Address

Dear Ms. ________:

It is my pleasure to provide you with the enclosed proposal seeking a $__,000 grant for the National Trails Association and its Southern Appalachians Network (SAN).  This five-year effort, focusing on the Southeastern states, will result in a 5,000-mile interconnected network of trails throughout the region by building the capacity of the area’s volunteer trail community.  Many of these trails are or will be in close proximity to your rail lines and your customers’ facilities, potentially serving your employees, clients, customers, and their families by conserving open space and providing a healthy, easily accessible recreational outlet.  In fact, SAN headquarters are in Memphis, Tennessee, a Southern Atlantic Railway hub.  Your grant would be applied toward the matching requirements of a $______ challenge grant pledged by the National Park Service, for which we have already raised over $______.

Trails give us recreational outlet, introduce us to our surrounding natural environment, and provide essential biological corridors for diverse plants and wildlife.  As a recreation-based conservation organization, our mission is to establish, protect, maintain, and promote the nation’s footpaths and trail lands.  With the support of our 37 member organizations in the Southeastern states affected by SAN, their memberships ranging from 60 to 32,000, we plan to increase the numbers of trail miles, trail volunteers, and hikers in the region substantially over the next five years.  Your assistance would be greatly appreciated financially and through volunteer recruitment from your employee base.

We look forward to strengthening the successes of our trails partners in the Southeast through the Southern Appalachians Network.  If I can provide you with additional information, please contact me through email at                       or by calling                     .  Thank you very much for your consideration

Sincerely,

President

